GUAM WATERWORKS AUTHORITY
578 North Marine Corps Drive

Tumon, Guam 96931
Telephone Nos. (671) 647-1340/7855
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31st Guam Legislature wwwﬁ,_;‘fﬁw
155 Hessler St.
Hagatna, Guam 96910
Greetings,

On behalf of the Consolidated Commission on Utilities (CCUY and the Guam Waterworks
Autherity (GWA), | hereby submit and file, pursuant to Public Law #28-112, Creation of
Position:

SENIOR REGULATORY ANALYST
Should vou have any questions or concerns, please contact our Personnel Services

Division at 647-7855/1340.

Sincerely,

MARTINL. ROUSH, PE

GENERAL MANAGER

e Personnel Services Division
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GUAM CORSOLIDATED COMMIESSION ON UTILITIES
RESOLUTION NO., 33-FYI013

RELATIVE TO AUTHORIZING AND APPROVING THE CREATION
OF THE SEKIOR REGULATORY ANALYST POSITION FOR
THE GUAM WATERWORKS AUTHORITY

WHEREAS. under 12 G.C.A. § 14103, the Consolidated Commission on irilities
{“CLCL) has plenary authority over financial, contractual and policy matters relative to the

Guam Waterworks Authority (“GWA”}; and

WHEREAS, the GWA is a Guam Public Corporation established and existing under the

laws of Guam; and

WHEFEREAS. the Guam Waterworks Authority deems it necessary to create the position

of Senior Regulatory Analyst; and

WHEREAS, the creation of Senjor Regulatory Analyst position is for the efficient and
effective performance of duties and functions of the Guam Waterworks Authority’s Water and

Wastewater Management areas, optimizing the capabilities of the Authonty; and

WHEREAS, the Guam Waterworks Authority’s (“GWA™) managemen! have provided
the Consolidated Commission on Utilities (“CCU”) with a Petition (see Exhibit A attached
hercio) that complies with the petition requirements mandated by Guam Law which ary
condition precedent for the CCU to create and amend any new positions in the Classtied

Service, and

WHEREAS, the Consolidated Commission on Utilities (“CCU”) has the lawful authority
under Guam Public Law 28-113 and 28-159, as well the accompanying rules which werg
approved by the Guam Legislature, to create 2 kst of certified, technical and professional

positions on behalf of the Guam Waterworks Authority ("GWA™); and
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WHEREAS, affer further consideration, the Consolidated Commission on Utllities docs
hereby wish to approve the more accurate certified, technical and professional job hsting

attached hereto, which does incorporate the new positions approved via this resclution.

NOW, THEREFORE, BE IT RESOLVED, the Consolidated Commissien on Philitieg

does hereby approve and authorize as follows (see Exhibit A attached hereto):

I The recitals set forth above hereby constituze the findings of the CCUL
The position is hereby created pursuant to the petition presented to this

Commission that is certified by the GWA Human Resources Division ag

i:».}

complying in all pertinent ways with the requirements set forth under Guam Law

for sach petitions:
5 Senior Regulatory Analyst

RESOLYED, that the Chairman certified and the Board Seorctary attests 10 the adoption

of this Resolunon.

BULY AND REGULARLY AROPTED, this 25% day of June, 2013,

Certified by: Attested by
SN Gfgyﬂ v o

J b el

SIMON A. mwuaz FOSEPE T. DUENAS

Chatrperson Secretary
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1, Jeseph T. Duenas, Board Secretary of the Consolidated Commission on Utilities as
evidenced by my signature above do hereby certity as follows:

The foregoing is a full, frue and accurate copy of the resolution duly adopted at a regular
meeting by the members of the Guam Consolidated Conumission on Utlities, duly and
legally held at a place preperly noticed and advertsed at which meeting a quorim was
present and the metnbers who were preseat voted as follows:

AYES: . 0 .
NAYS: L

s 4
ABSTENTIONS: L :
ARSENT: 3







PERSONNEL SERVICES DIVISION
378 N. Marine Corp Drive
Tumon, Guam 96913
Telephone: (671} 6471230/ 1340

PRESS RELEASE

Guam Waterworks Authority Creation of Position

The Guam Waterworks Authority {GWA) petitions the Consolidated Commission
on Utilities (CCU) to create the following position:

SENIOR REGULATORY ANALYST
{Classified)

This announcement is in compliance with Public Law 28-112 goveming
transparency and disciosure. The petitions are required by 4GCA, §6205 and
§6303 and are public documents for the purposes of 5 GCA, Ch. 10, Art 1; The
Sunshine Law.

For more information, please visit GWA’s website at
www.gunamwaterworks.org/careers/petition  or vou may contact the Human
Resources Section at 647-1230/1340.

e /f 4{,«/"? :
AT
;f« w S ff; o L

oot

Martin L. Roush, PE
General Manager



GUAM WATERWORKS AUTHORITY

578 North Marine Corp Drive
Tumon, Guam 96931
Human Resources Division
{671)647-7855/1340

PETITION

The General Manager of Guam Waterworks Authority (GWA) hereby pstitions the
Consolidated Commission on Utilities (CCU) for the creation of position pursuant to
Public Law 28-112, Section 9 (4GCA, Chapter 6, §6303 (3} and to add the position to
the Certified, Technical, and Professional (CTP) List B:

SENIOR REGULATORY ANALYST
(Classified)

Background Information:

The Guam Waterworks Authority (GWA) has determined a need to create new critical
position to carry out its mission towards providing “Good Water Always” to the people of
Guam. The Senior Reguiatory Analyst will work under the general direction of the
General Manager to help direct and manage GWA wide regulatory activities in
connection with water and wastewater operations, inciuding administrative, CCU and
Public Utilities Commission (PUC) proceedings.

Justification for the new position:

Creation of the Senior Regulatory Analyst position is for the efficient and effective
performance of duties and functions of the Guam Waterworks Authority. The creation of
this position is necessary to help direct and manage GWA wide regulatory activities in
connection with water and wastewater operations, including administrative, CCU and
PUC proceedings.

Analysis of similarities and differences between the positions to be created and
the positions listed pursuant to 4GCA §4101.1;

The above paosition is new for GWA. This position provides a higher echelon position
within the framework of the Authority in better managing its functions.

Position Description: See attached



Compensation:

Proposed pay range and demonstration of compliance with 4GCA §8301:

When the job description and quaiification factors are taken into consideration and the
new position is siolted, the resultant new pay grade under the implemented
compensation structure and per annual is as follows:

TIOBTITLE | | JOB EVAL PTS | PAYGRADE/STEP | MINIMUM MAXIMUM
T SENIOR :
- REGULATORY 1089 NG-A | $73,720.00 Per Annum | $83,069.00 Per Annum
ANALYST i
NG-A g
{Clagsified) e

As indicated in the table above, the salary ranges shown in minimum and maximum are
at the 15" market percentile for this classified, certified, technical and professional
position and are comparable with other US jurisdictions and/or the American
Waterworks Association (AWWA) salary surveys.

Fiscal note as required by 2GCA 589101 et seq.:

GWA certifies that this position is budgeted and that funding is available for the creation,
filiing and retention of its certified, technical and professional newly created position.
The funding of this position does not have an impact on the General Fund.

MARTIN L. ROUSH, PE
GENERAL MANAGER



GUAM WATERWORKS AUTHORITY

578 North Marine Corp Drive
Tumon, Guam 96931
Hurman Regources Division
(671)647-7855/1430

SENIOR REGULATORY ANALYST

{Classified)
Job Code:
Department: Compliance and Safetly Approved Date;
FLSA: [X] Exempt [ ] Non-Exempt Last Updated:

NATURE OF WORK;

Under direction of the General Manager, this position manages the regulatory activities
in connection with water and wastewater utiiity, including environmental compiiance and
regulatory compliance. It interacts with reguiatory agencies to meet organizational
goais and objectives. In addition, it is to advise senior management and others on a
broad range of matters including, but not limited to, the Safe Drinking Water Act, Clean
Water Act, Clean Air Act, GEPA Compliance, and general regulatory compliance such
as PUC stipulations.

ILLUSTRATIVE EXAMPLES OF WORK. (The examples below do not list all the duties
which may be assigned)

Protect GWA's water and wastewater resources by participating in the coordination,
evaluation, and review of regulatory document filings and issues impacting the water
and wastewater resources;

Cocrdinate and manage multi-disciplinary response teams to analyze and respond to
legistative initiatives and regulatory initiatives; and to resolve critical regulatory issues
impacting existing and future water and wastewater operations;

Analyze positions, filings, and other documents; weigh the impact of certain actions,
positions or proposals; and prepare correspondence, opinions, arguments,
interventions, testimony, and presentations cutlining GWA's positions:

Develop and maintain relationships with ufility reguiators, and their staff members;
confer with community groups, Guam government agencies, and other associations as
necessary,




Page 2
Senior Regulatory Analyst

Protect GWA’s interests by monitoring the regulatory and legislative environment, and
makes recommendations to senior management. Support Senior Management in
regulatory processes invoiving mandates and conditions affecting the GWA's operations
and assets;

Evaluale proposals; weigh the impact of proposals; construct draft positions that
advarnce GWA's interest; and present the GWA's positions.

Direct the development and implementation of management systems, procedures, and
standards for compliance and regulatory program evaiuation; including developing and
maintaining regulatory/compiiance calendars to track regulatory/compliance due dates.

Provide for ongoing staff education to inform GWA staff of regulatory and legislative
issues; designs and implementation of relevant training and educational programs.

Work collaboratively with the departmenis and divisions inciuding the General Manager,
Engingering, Compliance, Program Management Office, Water and Wastewater
Qperations, Human Resources, and Finance;

Knowledge of federal, state, and local laws, codes and regulatiocns governing public
utility operations; specifically the Safe Drinking Water Act, Clean Water Act, Clean Air
Act, PUC stipulations,

Knowledge of local and federal legislative and regulatory processes; concepts of public
agency practices; concepts of water and wastewater regulations; and related
enforcement action

Develop research projects to determine innovative methods to meet standards of
compliance; including the documentation of compliance with applicable laws and
regulations;

Assist in the deveiopment of environmental planning and regulatory planning activities
for GWA; including the documentation of compliance with applicable faws and
regulations:

Takes responsibility for environmental compliance and reguiatory compliance activities
for GWA; including the documentation of compiliance with applicable laws and
reguiations;

Knowledge of proceduras on contracting: policies; practices and regulations; techniques
and practices for negotiating: techniques and sirategies for public speaking; principles
and practices of various analytical approaches; interrelationships with relevant external
entities,



Page 3
Senior Regulatory Analyst

Ability to represent GWA in administrative proceedings in all regulatory areas including
water, wastewater, air quality and other areas as required;

Develop and conduct oral presentations o internallexternal audiences; express
ideasfacts clearly and concisely to individuals or groups, taking into account the
audience and nature of information;

Monitor and manage projects; apply applicable jaws, codes, and reguiations; determine
the potential long-term outcomes of a change in operations; gather data from
appropriate sources and identify relevant factors; generate a number of viable
alternatives to problems;

Coordinate with external representatives on behalf of the GWA,; weigh the relative costs
and benefits of a potential action; advise management and develop positions on
legislative and regulatory issues related to water and wastewater; critically analyze
positions, proposals, filings;

Work with minimai supervision; utilize a personal computer and software relevant to the
job;

Communicate effectively orally and in writing; establish and maintain effective working
relationships internally/externally.

Other duties or projects as assigned.

MINIMUM EXPERIENCE AND TRAINING;

A. Six (8) years experience of progressively responsible, directly related work in the
environmental compliance, reguiatory compliance, public water ulility, public
wastewater utility industry,

and,
B. Graduation from an accredited college or university with a Bachelor's degree in
Engineering, Science, Public or Business Administration, or closely related field;
or
C. Any equivalent combination of education, experience and training which provides

the minimum knowledge, skills, and abilities required for the position.

NECESSARY SPECIAL QUALIFICATION

Applicant must have a valid Guam Driver's License,
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FAX send to:

Date: June 11, 2013 (Tuesday)

472-1512 PDN

637-9870 KUAM

477-3982 K-57

6548-2007 Marianas Variety

632-1500 MCV

GWA Website Posting: June 11, 2013 (Tuesday)

Section 3{C) governing transparency and disciosure.
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b1 The petition requived by 4GCA §8205 and 8263 ave public documents
for the purposes of 5804, Ch 14, AL 1. (Sunshine Law)

Sny sttempied greation of o position o above step recruitment not
i complience with the provisions of 4GCA, §HI05, 6303 and
6303.7{a} iz void.

%
g

A per PL 28-159, the General Manager shall post the petition on the Authority’s
wehsite for ten £10} davs (Szturdaye, Sundays and poverament of Guam holidew

mrcepied),
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GWA JOB ANNGUNCERMENTS Only applications received within ths open and dose dates fsted on the
fespective Job Announcements will B¢ aocapted. "Open” job announcements are availtable to af GWA
amployess and the General Public for application. "Government Yéde " job anneuncements are sclely for
Government of Guam emplovees,

Petiion for Creation of Positisn - Senior Ragulatory Analyst

GovGuam Employrment Application Form

Cpen
Governmant . Announcamant] Opening
Wide to Position Description Number Date Clasing Date

Public

Yesg Benior Engineer, PE EOCE-004-2013 (017342013 Continuous
Summer Enginesrng , .
Yes Intarnship Frogram EOE-018-2013 HKISHG2013 1412083
Heavy Equipment

”Yﬂﬁ . Mochamc Lsader ECE-OZ6-2013 [08/16/2013 GEZ12013

Yoy Equipment Operator IV EOE-029-2013 106/10/2013 GB/21/2013

http://euamwaterworks.org/careers.html

HHD Guam Wateraorks Authocity
Paict for by Guam Waterworks huifiornty
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PRESS RELEASE

Guam Waterworks Authority Creation of Position

The Cruam Waterworks Aothority {GWA) pesttions the Consolidated Comnnission
o Vilides {OCUY o create the following posttion:

SENIOR REGULATORY ANALYST
{Classified
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PRESS RELEASE

Guam Waterworks Authority Creation of Position

The Cusm Waterworks Authority (WA petitions the Consclidsted Commission
on Utibdes (00U to create the following posilion:

SENIOR REGULATORY ANALYST
{Classified}

Tiis annoupcement is in compliance with Public Law 25-112 goveming
wansparsacy and disclosoe. The petitions we reguired by 2GCA, 85205 and
$6303 and are public documents for the purposes of 5§ GCA, Ch. 10, At 1 The
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PRESS RELEASE

Guam Waterworks Authority Creation of Posttion

The Onam Waterworks Authosity (GWA) petitions e Consolidated Commission
on Utihiges (CCU) to create the Tollowing position:

SERIGR REGUEATORY ANALYST
{Cingsified)

Tt aonouncersent i complinnce with Public Law 28112 governing
transparency wxd disclosure. The pefitions sre required by 4UCA, $620% snd
$6303 and s public documents for the purposes of 5 GCA, Ch. 18, Art ) The
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PRESS RELEASE

Guam Waterworks Authority Creation of Position

The Guam Waterwarks Authirity ((GWA) petitions e Consolidated Commisgion
on Liigres {COU) to create the Rlowing position:

SEMIOR REGQULATORY ANALYST
{Classifred)

This sencuncement i3 in compliance with Public Law 28112 governing
transparency and disclosure. The petitiens are regoired by 4GCA, §620% and
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Gram Waterworks Authovity Creation of Position

The Craam Waterworks Aothority (GWA) petinons the Consolidated Commission
on Uilitles (CCU) to create the following postion:

SENIOR REGUEATORY ANALYST
{Classified)
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GUAM WATERWORKS AUTHORITY
POSITION DESCRIPTION QUESTIONNAIRE INSTRUCTIONS

WHO SHOULD COMPLETE THE QUESTIONNAIRE?

(1) The emplovee occupying the position {jobholder) campletes the first six (V1) sections of the questionnaire.

{2} The empioves completes Bechon Vil i hefshe chooses to do so. If the smployes decides ret {o complete Ssction VIL mark the
box provided. The direct superviscr will then complete Section Vil for the employss.

{3} The direct supervisor completes Saction VIlL [ is to add or darify any of the information provided by the smployea/jobholder or o
provide different information,

{4} The direst suparvisor compieles the questionnaire for vacant positions.

{8) Section X is completed by the Human Resources Cifice.

k JOB IDENTIFICATION:

Position Title: Show the official {payroll fitle only.

Official Position No - Show the official number provided in the staffing pattern for the job.  Although the employee/jobholder may
change from #me (o time, the position number does rof change. s a position management ool

Jobr Lozation: Show the exact location of the position within the organization.

Direct Supervisor: Show the official position tite and name of supervisor or manager to whom the jpbholder must report.

i JOB DESCRIPTION:

ESSENTIAL FUNCTIONS: These are the required job dulies of the position that 3 gualified person must perform.  Under the

Americans with Disability Act, the dulies are performed cither with or without a “reasonable
accormodation.” Without one of the essential funclions, the nesd for the job I8 changed,

The description of functions performed must be short, clear and correct. i should tell what is done and its purpose or why. it should
not tall how it is done. The dutles are specific. Do not use unclear, general statements. Do not use addifional papers.

Qrgarize and Hst the job functions in one of the formats selecied below. Mark the format selecied. The format selected s only for the
purposs of organizing the description of the job. It will not determine the job's classification and pay.

(1) Daklly work assignments — proper for job funciions that are repetitive and have specific work oparations and procedures.
List the functions keginning with the first daily work assignment and anding with the lastwork assignment.

(2) Percentage of time — proper for jobs that have vaned functions and responsibilities,  List the functions by percentage of
time spent, beginning with the highest percentage. The total % should equat 100%.

{3y Order of importance - proper for job functions that pravide levels of importance.  List the funclions heginning with the
most important function and ending with the least imporfant. All Tunctions are performed, however,

NONESSENTIAL FUNCTIONS: Nonessential functions are tasks that arg minor, or not reguired o the complation of the essantial
functions, in addilion, nonessaential funclions are those that could be performed by other workars. The phrase, "performs related duties
as assioned” is normally iisted here.

[N MINIMUM QUALIFICATION REQUIREMENTS:

These are the minimum requirements needed to qualify for the iob,  They are necessary for satisfactory performance of the job's
essential functions. # is not to show the smployes’s {jobholder' s} quslifications. They are used further iy the job analysis necessary for
the creation of position dassification standards,

Experience ~ Show the type and length {months or years) of sxpedence needed by a qualkied applicant o perform the sssential
functions of the job.

Education - Show the formal schooling or raining required for a qualified applicant to porform the essential funciions of the job.



Revisad: $8/07 Class Code

GUAM WATERWORKS AUTHORITY
POSITION DESCRIPTION QUESTIONNAIRE

L. IDENTIFICATION
Officiat Official
Position Titte:  SENIOR REGULATORY ANALYST (Classified) Position No.: L
Job
Logation: Ceneral Manager Compliance and Safely

{Department/Agency} (Division) {Section/Unit)
Mame:

Last First Middle fitial
Pay Grade. _NG-A/NS-A | X1 Classified [ 1Unclassified [ 1Position Vacant
Supervisor:

{Name of Direct Supervisor) Title of Supervisor

B DESCRIPTION OF DUTIES

Duty | ESSENTIAL FUNCTIONS: Organize and fist duties and responsibilities that MUST be performed. List duties in
oy, | ODE of the formats below.
of

Time {1} The daily work assignmants, beginning with the first duty and ending with the last duty for the day.

{2} Percentage of time and show % for each {fotal % equals 100%).
{3} Order of importance, beginning with the most important.

Mark (vor XJoneformatonty: T 1 (13, IX]1 {2y, [ 1(3)

Under direction of the General Manager, this position manages the regulatory activilies in
connection with water and wastewater utility, including environmental compliance and
requlatory compliance. It interacts with regulatory agencies to meet organizational goals and
objectives. In addition, it is to advise senior management and others on a broad range of
matters including, but not limited to, the Safe Drinking Water Act, Clean Water Act, Clean Air
Act, GEPA Compliance, and general regulatory compliance such as PUC stipulations.

Protect GWA's water and wastewater resources by participating in the coordination, evaluation,
and review of regulatory document filings and issues impacting the water and wastewater
resources;

Coordinate and manage multi-discipiinary response leams to analyze and respond to legisiative
initiatives and regulatory initiatives; and to resolve critical regulatory issues impacting existing
and future water and wastewater opearations:

Analyze positions, filings, and other documents, weigh the impact of certain actions, positions
or proposals; and prepare correspondence, opinions, arguments, interventions, testimony, and
presentations outlining GWA's positions;

Develop and maintain relationships with utility regulators, and their staff members; confer with
community groups, Guam government agencies, and other associations as necessary;

Protect GWA's interests by monitoring the regulatory and legislative environment; and makes
recommendations {o senior management. Support Senior Management in regulatory processes
involving mandates and conditions afiecting the GWA's operations and assets;




Evaluate proposals; weigh the impact of proposals; construct draft positions that advance
GWA's interest; and present the GWA's positions,

Direct the development and impglementation of management systems, procedures, and
standards for compliance and regulatory pregram evaluation; including developing and
maintaining regulatory/compliance calendars to track regulatory/compliance due dates.

Provide for ongoing staff education to inform GWA staff of regulatory and legislative issues;
designs and implementation of relevant training and educational programs.

Work collaboratively with the departments and divisions including the General Manager,
Engineering, Compliance, Program Management Office, Water and Wastewater Operations,
Human Resources, and Finance;

Knowledge of federal, state, and local laws, codes and regulations governing public utility
aperations; specifically the Safe Drinking Water Act, Clean Water Act, Clean Air Act, PUC
stipulations,

Knowiledge of local and federal legislative and regulatory processes; concepts of public agency
practices; concepls of water and wastewater requlations; and related enforcement action

Develop research projects to determine innovative methods 1o meet standards of compliance;
including the documentation of compliance with applicable laws and regulations;

Assist in the development of environmental planning and regulatory planning activities for
GWA,; including the documentation of compliance with applicable laws and regulations:

Takes responsibility for environmental compliance and regulatory compliance activities for
GWA,; inciuding the documentation of compliance with applicable laws and regulations;

Knowledge of procedures on contracting; policies; practices and regulations; techniques and
practices for negotiating; techniques and strategies for public speaking; principles and practicas
of various analvtical approaches; interrelationships with relevant external entities;

Ability to represent GWA in administrative proceedings in all regulaiory areas inciuding water,
wastewater, air quality and other areas as required;

Develop and conduct oral presentations to internaliexternal audiences; express ideas/facts
clearly and concisely to individuals or groups, taking intoc account the audience and nature of
information;

Monitor and manage projects; apply applicable laws, codes, and regulations; determine the
potentia! long-term outcomes of a change in operations; gather data from appropriate sources
and identify relevant factors; generate a number of viabie alternatives to problems:

Coordinate with external representatives on behaif of the GWA, weigh the reiative costs and
benefits of a potential action; advise management and develop positions on legislative and
regulatory issues related to water and wastewaler; critically analyze positions. proposals.
filings:

Work with minimal supervision; utifize a personal computer and software relevant fo the job;




Communicate effectively orally and in writing; establish and maintain effective working
relationships internaliy/externally.

Other duties or projects as assigned.

NON-ESSENTIAL OR ADDITIONAL FUNCTIONS: List dulies and responsibitities not listed above that may be
performed, as assigned.

I, CONTACTS: Departments, agencies and individuals you deal with during the course of your dally activities.

A Within your department / agency. Mark (X or ~) one box:

[ 1 None [ 1 Upto 15% of total worlking hours
X1 15— 50% of total working hours _ [ 1 Over 50% i
B. Outside your department / agency. Mark (X or )
[ ] None [ 1 Upto 15% of total working hours
iX] 19— 50% of total working hours [ I OQver50%

V. SUPERVISION RECEIVED: How closely is the employee's/fiobhelders work reviewed by the direct supervisor?
Mark (X or +) one cotrect response.

Detailed and specific instructions / procedures received or followed for each assignment,

]
I 1 General Supervision — Routing dulies are performsd with minimal supervision.  Standard practices or procedures
allow emplovee to function alone at rouline work. Supervisor makes cccasional check of work while in progress.
Work is reviewed upon completion.

[ 1 Direction - Receives guidance about general objactives in most of the tasks and projects assigned; determines
methods, work sequence, schedufing and how to achieve objectives of assignments; operates within policy
guidelines. (Generally applicable to skilled professionals, supervisors and managers.)

[X] General Direction - Receives very general guidance about overalt objectives; work is usually quite independent of
others: operates within division or department policy guidelines, using independent judgment in achieving assigned
objectives,  {Generalty applicable {o managers / adminisirators In farge and complex organizations and to
department / agency heads and their first assistants

V. SUPERVISION EXERCISED: The employeefiobholder supervises other employees. List the number of
smployees supervised, their position titles, and a brief description of thakr responsibilities.
Number Supervised Position Title Description of Responsibilities

Assist with documentation and reports

1 B Managerment Analyst i1 or 1V




V1.

EQUIPMENT: List the equipment {pickup fruck, welder, crane, etc.). office machines {word processor, calculator,
copying machine, e}, or any other machines, tools or devices that are used on a reguiar and continuing basis.

Show what percentage of the reqular workday is spent using each,

; PERCENT {%) OF TIME
TOOLS / EQUIPMENT FOR EACH
Transport vehicle _ 10% B
Compuyter, deskiop and mobile 80% _
Copy machine/printer 10%

Vil

A.

JOB REQUIREMENTS
[ 1]

compiete this section for the jobholder,

Mark (v or X) here if jobholder is unable to compleie this secticn. The direct supervisor wilt then

MINIMUM QUALIFICATION REQUIREMENTS: List the minimum exparience and training @ qualified applicant

must have before employment,

1.

WORK EXPERIENCE: List the general, specialized and/or supervisory / management work experience nesded and

[ 1 A. Six (8) years experience of progressively responsible, directly related

waork in the environmental compliance, requlatory compliance, public
water utility, pubiic wastewater utility industry,

and;

Graduation from an accredited college or university with a Bachelor's
degree in Engineering, Science, Public or Business Administration,
or closely related field;

oF

Any equivalent combination of education, experience and training
which provides the minimum knowiedge, skills, and abilities required
for the position.

miay replace 2 years of experience, a doctorate can replace 4 years of experience,

 Specialized: Experience in regulatory and compliance fields, engineering or refated

Science based fields e, g chemistry or biology




2. FORMAL EDUCATION OR TRAINING:
Mark (¥ or X} the most applicable education level reguired.

[ 1 Beiow High School — Show Number of Years
[ 1 High School Graduation / GED

o

¢. [ 1 Vocational/ Technical School

Show specific training that is required by this position,

d. [ 1 Somea Coliege

Show number of [ ] Semester Mours or [ ] Quarier Hours .
Show specific courses required by the essentiat functions of this job.

[ ] Associate’s :

[ X1 Bachetor's:  _CGraduation from an acerediled college or university with a Bachelor's degres in Engineering,

Science, Public or Business Administration, or closely related field.

[ ] Masters:
[ 1 Beyond Masters:

3. CRITICAL SKILLS | EXPERTISE: List specialized skiis or specialization needed to perform essential functions,
. Knowledge and experience with regutatory issues and compliance.
Ability to prepare and use management and presentalion software.

Ability fo make presendations 1o staff, government agencies and the public,

4. LICENSE, REGISTRATION OR CERTIFICATION:
List possession of required license, professional registration/certification needed to perform essential functions.

Guam Driver's License

B. MENTAL / VISUAL, PHYSICAL, AND ENVIRONMENTAL JOB REQUIREMENTS:

1. Mark (Y or X) the most appropriate physical requirement(s) for the job.
X1 Siting The iob requires the emplovee to sif in a comforiable position most of the tme. The
empleyee can move about,

[ 1 Sitting Employes s required {0 sit for extended periods or time without being able to leave the
work area.




[ ] Sitting/Standing™Walking  The employes 8 required Lo sit, siand, walk most of the time.

[ 1] Climbing Emplovee iz required 1o climb ladders or scaffolding or to climb and work in overhead
arsss.

[ 1 Lifting Employee is required to raise or lowar objects from one level (o another regulasly.

] Pulling and/or Pushing The job reguires exerting force up to __ pounds on a regular basis to move the

objgct to or away from the employes.

[ 1 Carrying The employee Is required, on a regular basis. to carry cbiects in his or her arms or on
the shouider{s).

[ 1 Reaching The employee is regularly required to use the hands and arms o reach for oblects.

[ 1 Stooping and Crouching The emplovee 18 regularly reguired to bend forward by bending at the waist or by
bending legs and spine.

{1 Crawiing Employee is required 1o work in a confined space and/or to crawt and move aboul on
his or her hands and knees.

[X] Speaking The job requires expressing ideas by the spoken word.

[ 1 \Listening The job requires the perceplion of speech or the nature of sounds in the air,

[ 1T Other Describe the requirement,

2. Mark (V or X}the most appropriate mental / visual requirement for the job.

[ 1 General Inteligence (typicat requirement for machine operators, office staff, ete )

[ 1 Moior Coordination Skills {typlcal for automotive mechanic, painter, efc)

[ 1 Coordination of Eves, Hands, and Fest {typical for tractor trafier driver, fire fighter, line elecirician, elc.}

[ X1 Verbat intelligence {ypical for counselors, cusiomer ssrvice representatives, et

{1 Numerical intefligence (typicat for an accounting clerk, cargo checker, etc))

[X] OGther

Understanding of regulatory environment/compliance issues and the ability of communicate

the information o co-workers and the public,

3. The job’s most appropriate work environment and the weather exposure.

Show what percent of a typical workday is spant.
{Select ona response only)

285 % Indoors in a comforiable tamperature-controlled environment {for instance, in an office).

% Indoors in a non-temperature-controlfed environment (such as an open garage, siorercoms and warehouses,
el }

£156 % Ouidoors exposed to changing weather conditions (for instance, rain, sun, wind, efc.)

% Outdoors but in an enclosed vehicle protected from extreme weather conditions,

4. Other physical working conditions

{1 Mark (X or ) # none of the following is applicable.

ShDW wihat {)8?’063?1{ of & ?‘}:’F}%Cgi WOFEda‘y’ ‘g?ﬁgwgaé;gj{)n ISE%XDC}SE&dK}M T




<5 % Air contamination (i.e., dust, fumes, smoke, loxic conditions, disagreeable odors).

% Vibration {i.e., operating jackhammer, impact wrench}.

<5 % Noise (Exposure at 5 level enough to cause bearing loss or faligue).
% AR improperly iluminated or awkward and confining work space.

% Weorking above ground fevel where the chance of faliing exists {ie., on ladders, roofiops, bucket frucks,
soaffolding).

%  Lifting or carrying items or objects. Describe tem/object and weight

_315 %  Heat. Describe source and degree of high temperature.
Fietd inspections of GWA projects and facilifies — {gutdoors),

%  Cotd. Describe source and degree of cold temperature:

%  Other hazards. Describe:

5. Describe the working conditions that are jrregular or unusual for the job and show frequency of exposure,
Mark (X _or ~ ) if not appli

T T L I T s o T e b R ————— "

CONDITION I FREQUENCY OF EXPOSURE
Field inspections of GWA projects and facilities Up 1o 15% of work time. Variable

C. Work Schedule/Hours — Mark (v or X) the most appropriate work schedule/bours for the job.

[X]  Reguar - Standard Eight (8) hours dally, Monday — Friday

I 1 lrregular — Shift work — A 24-hour work pperation,

[ 1 Reqular/irregular - Overtime hours with overtime pay entitlement

State Purpose and Tolal Hours required per pay period:

[ 1 Regular/iregular - Overtime hours without overtime pay entitternent

State Porpose and Total Hours required per pay period:




The information given on this position is complete and correct.

05/11/2013

. Enﬁg}lc}}f@@’ Date



VI,  SUPERVISOR’'S REVIEW
IMPORTANT: This Block To Be Filled Qut Only By The Direct Supervisor
a. {1} Has the empiovee correclly stated his or her official payroll position Hile?
[X] Yes [ ] No
{2} I not, what is the correct title?
b, {1}  Are the employee's siatements about the duties of hisfher posifion and the supplementary informalion
complate and accurate?
[X] Yes [ 1Mo
{2y If not, what additions, delefions or corrections should be made? {Refer {o block and page)
c. What positions under your supervision perform the same essential functions Give name and title;
Name Title
N/A
d. Does this position require (mark one)
[ 1 immediate supervision on a reguiar basis,
I 1 immediate supervision only for new/complex tasks, or
[ X1 Litlle immediate supervision.
e. Does the employee partivipate in (mark those appropriate) the

[ X] Formulation, [ X} inlerpretation,  and/or | X ] Application of Agency/Department policy. Give
axampies:

Senior Requlatory Analvst will review requlatory compliance requirements and schedules and eniist

support for and direct tasks required

The employee {mark ona}

[ 1 Performs routing, well-defined tasks,

[ ] Perorms moderately complex tasks requiring moderate knowledge of Agency's/Department’s work; or
f X1 Performs complex fasks requiring extensive knowtedge of Agency's/Department’s work.

I certify to the accuracy of the description of duties, responsibifities and organizational relationships provided herein;
further, that the posiion s necessary o carry out government funciions for which | am responsible. This certification is
made wih the knowdedge that this information is 1o be used for statulory purposes on the use of public funds. The false or
misleading statermant may constitute violations of such siatutes or their implementing regulations.

- ( 06/11/2013
Signaturs of imetliatesd j Date
Signaﬁz;;é of Department/Agency Head Date




IX.
Human Resources Office Review:

Date:

Reviewsd by

Position Tille Name

Classification Correct: [ ] Yes [ 1 No

if not, corrective action taken: (Attach copy of review made)

Approved by
Human Resources Manager Date

16



